(1) Complete one or more hours of continuing education not to exceed 80 hours in

addition to the 80 hours qualifying continuing education required by Section 87,

subsection (a), priorto permit renewal, which will contribute to the licensee’s

professional competence.

(2) Complete one or more of the 80 hours of qualifying continuing education required

by Section 87, subsection (a), or one or more of the hours ordered pursuant to

subsection (a)(1) of this-section, in a designated course of study which:will contribute

to the licensee’s professional competence.

(3) Complete one or more of the 80 hours of qualifying continuing education required

by Section 87, subsection (a), or one or more hours ordered pursuant to this section,

by a specified date. Such date may be extended by the Board or its:designee.

(b) Failure of a licensee to comply:with an order by the Board or its designee made
pursuant to this section constitutes cause for dlsorplmary action under Sectron 5100 of
the Business and Professions Code. : : -

NOTE: A'uthorrt_y orted:Se.c:tlon =5’027,:Business and Professions Cod:e.‘-R-efere'n.oe:'
Sections 5020, 5026, 5027 and 5028, Business and Professions Code.-

87.6 Records Review Continuing Education Requirements.

(a) The Report Quality Monitoring Committee is a committee appointed by the
Board. This committee's functions include the review of financial reports selected under
Section 89.1 to monitor and promote oomplrance with applicable accounting principles
and: reportmg standards The Report Qualrty Monltormg Commrttee may order a-
licensee to:" :

(1) Complete one or-more. ot the 80 hours of qualrfylng oontrnurng eduoatron requrred

by Section 87(a):in.a designated course of study Whloh will oontrlbute tothe

licensee’s professional competence. ‘

(2) Complete one or more of the 80 hours of quahfymg Contmumg eduoatlon required

by. Section 87(a) or 87. 6(a)( ) by a speolﬂed date. Such date may be extended by

the committee.

(b) Failure of a licensee to oomply wrth an:order by the oommrttee made pursuant to
this section constitutes cause for disciplinary action under Section 5100 .of the Business
and Professions Code.

NOTE: Authority cited: Section 5027, Business and Professions Code. Reference:
Sections 5024, 5026, 5027 and 5028, Business and Professions Code.
87.7 Continuing Education in the Accountancy Act, Board Regulations, and

Other Rules of Professional Conduct.

(a) In order to renew a license in an active status a licensee shall, within the six
years preceding the license expiration date, complete a continuing education course on



the provisions of the Accountancy Act and the Board of Accountancy Regulations,
application to current practice, and other rules of professional conduct. Such course
shall be approved by the Board prior to the licensee receiving continuing education
credit for the course and shall be a minimum of 8 hours.

(b) The operative date for this regulation is based on the last two digits of the license
number according to the foliowing schedule: for license numbers ending with 01-33 the
operative date is January 1, 1998, for license numbers ending with 34-66 the operative
date is January 1, 2000, for license numbers ending with 67-00 the operative date is

January 1, 2002,

(c) Course providers shall apply to the Board for approval of the course specified in
Subsection (a), on Form CE-PCE-1 (9/96), Professional Conduct and Ethics Application
for Course Approval. The term of approval shall be for a two (2) year period. The
Board may cancel its approval during this two year period if the Board determines that
the course fails to meet the criteria specified in this Subsection. Approval shall be
based on the following criteria: ,

(1) The course shall be a formal educational program that meets the requirements

set forth in Sections 88, 88-1, and 88.2..

(2) The course shall have written educational goals and specific learning objectives,

as well as a syllabus which provides a general outling, instructional objectives and a

summary of topics for the course. A copy of the educational goals, learning

objectives and course syliabus shall be submitted by the provider with the approval
application.

(3) The course shall provide participants with the current California Accountancy

Act and California Board of Accountancy Regulations (or summary thereof).

(4) Any self-study course shall require a 90% passing score on a test given at the

conclusion of the course. The test shall be submitted along with the course

materials for approval.

(5) A certificate of completion which includes the provider approval number shall be

issued fo each licensee who has satisfactorily completed the course.

(6) The course content shall include the following:

(A) A review and update of the current California Accountancy Act and the

Board of Accountancy Regulations.

(B) Information which will provide an understanding of how the Statutes,

Regulations and cases relate to current practice situations.

(C) A review of nationally recognized Codes of Professional Conduct as they

relate to professional responsibility. _

(D) A discussion of recent relevant cases on ethics and professional

responsibilities for the accounting profession.

(E) A bibliography of recent publications and cases on professional conduct and
- ethics for the accounting profession. .

(c) Upon receiving approval from the Board, the provider of the Professional
Conduct and Ethics course required in Subsection (a) may represent the course in
promotional materials as being approved by the Board during the term of approval.

(d) On a random basis established by the Board or at the Board's request or in

.response to complaints about a particular course, the Board may review the records of
a provider to ensure compliance with the criteria specified in this Section. Within 15



days of receipt of written notification, the provider shall submit or make available to the
Board all material deemed necessary by the Board to determine whether the course
complies. The Board may cancel its approval for a course found not to be in
compliance.

" (e) Approved course providers may allow a secondary provider to present their
course through a site license, contractual arrangement, or other type of agreement.

(f) For every course presentation, including any made by a secondary provider,
organization or party, the original approved provider (primary provider) who entered into
the approval agreement with the California Board of Accountancy shall;

(1) Retain a written outline of the course and completion records to reflect the actual

parttctpant attendance, or in the case of self-study courses, passing test scores of 90

percent or higher. The retention period shall be eight years.

(2) Ensure that all participants who complete the course receive a certificate of

completion, including all information specified in Section 89(b). If a secondary

provider presented the course, the certlflcate shaH ldentn‘y both the pnmary and
secondary providers. "

(3) Be responsible for the quality and content of the course by requmng and

ensuring that the course be presented only by qualified instructors and/or discussion

leaders, and that presentations always-include all components and content areas
represented in the approval application.

(4) Periodically update course content to reflect current laws, regulations, case law

decisions and standards of practice.

NOTE: Authority cited: Sections 5010-and 5027, Business and- Profess:ons Code
Reference Sectlon 5027 Busmess and Professnons Code :

88. Programs Which Quahfy

(a) The overriding consuderatlon in determlnmg Whether a specific program qualifies
as acceptable continuing education is that it be a formal program of learning which
contributes directly to the professional competénce of a licensee in public practice. It is
the obligation of each licensee to select a course of study, consistent with the -
requirements of this section and Sections 88.1 and 88 2, which will contribute dlrectly to
his or her professional competence.

(1) Licensees who renew their licenses after July 1, 2001, shall complete a minimum

of 50 percent of the required continuing education hours in the following subject

-areas: accounting, auditing, taxation, consulting, financial planning, professional

conduct as defined in Section 87.7, computer and information technology (except for

word processing), and specialized industry or government practices that focus
primarily upon the maintenance and/or enhancement of the public accounting skills
and knowledge needed to competently practice public accounting.

(2) Licensees who renew their licenses after July 1, 2001, may claim no more than

50 percent of the required number of continuing education hours in the following

subject areas: communication skills, word processing, sales, marketing, motivational



technigues, negotiation skills, office management, practice management, and

personnel management.

(3) Programs in the following subject areas are not acceptable continuing education:

personal growth, self-realization, spirituality, personal health and/or fitness, sports

and recreation, foreign languages and cultures and other subjects which will not
contribute directly to the professional competence of the licensee.

(4) A formal program of learning is an instructional activity that meets the

requirements of Sections 88.1 and 88.2 or a course for which academic credit is

granted by a university, college, or other institution of learning accredited by a

regional or national accrediting agency.

(b) The following types of live presentation programs are deemed to qualey as
acceptable continuing education provided the standards outlined in Section 88(a),
.Section 88.1, and Section 88.2 are maintained.

(1) Professional development programs of national and state accounting

organizations.

(2) Technical session at meetings of national and state accounting organizations and

their chapters which are designed as formal educational programs.

(3) University or college courses:

(i) Credit courses--each semester hour credit shall equal 15 hours toward the
requirement. Each quarter hour credit shall equal 10 hours.
(i) Non-credit courses — each classroom hour will equal one qualifying hour.

(4) Other formal educational programs provided the program meets the required

standards.

(c) Formal correspondence or other individual study programs are qualifying
provided the program is based upon materials specifically developed for instructional
use and meets the requirements of Section 88(a), Section 88.1, Section 88.2, and the
licensee receives a passing score. Self-study modules for national examinations that
contribute to the professional competency of a licensee in public practice, such as the
CERTIFIED FINANCIAL PLANNER™ Certification Examination or the Certified Management
Accountant examination qualify as acceptable continuing education if the modules meet
the above requirements.

(d) The credit as an instructor, discussion leader, or speaker will be allowed for any
meeting or program provided that the session is one which would meet the continuing
education requirements set forth in Section 88(a), Section 88.1, and Section 88.2. The
credit allowed an instructor, discussion leader, or a speaker will be on the basis of
actual presentation hours, plus up to two additional hours for actual preparation time for
each hour taught. The maximum credit for such preparation and teaching will not
exceed 50 percent of the renewal period requirement. For repeat presentations, an
instructor shall receive no credit unless the instructor can demonstrate that the program
content was substantially changed and that such change required significant additional
study or research. Credit for licensees attending, not as instructors, discussion leader,
or speakers, is limited to the actual meeting time.

(e) Credit may be allowed by the Board for the following actlvmes

(1) writing published articles and books provided the publisher is not under the

control of the licensee.



(2) writing instructional materials for any continuing education program which meets
the requirements of Section 88(a), Section 88.1, and Section 88.2,

(3) writing questions for the Uniform Certified Public Accountant Examination.

(4) The maximum credit allowed under this subsection (subsection ) should not
exceed 25 percent of the renewal period requirement.

NOTE: Authority cited: Section 5027, Business and Professions Code. Reference:

Sections 5027, Business and Professions Code.

88.1. Provider Requirements.

(a) Live Presentation

In order to qualify as aoceptable continuing education under Sectron 88(b) the provrder
of the live presentation program must:

(1) Require attendance and retain for a ‘period of six years ‘arecord of: attendance
that accurately assigns the appropriate number of contact hours for partrcrpants
including those who arrive late or leave early.

(2) Retain for a period of six years written educational goals and spedcific learning
objectives, as well as a syHabus which provides a general outline, instructional
objectives, and a summary of topics for the course. A copy of the eduoatronal goals,
learning objectives, and course syllabus shall be made avallable to the California
Board of Accountancy upon request. .

(3) Issue a certificate of. Completron to. each hcensee upon satrsfactory Comple’non of
the course and retarn records.of. hcensees recervrng certificates of completion for.a"
perrod of six years. The amount of credit reflected on-the certrfrcate of completron
_shallbe calculated in accordance with Section’ 88 2(a). '

(b) Self-Study =

In orderto qualify as-acceptable Contmurng education under Section 88(c) the sponsor
of the self-study course must:

(1) Retain for a perlod of six years written educatronal goals and specn"o learnrng
objectives, as well as a syllabus, which, provides a general outline, instructional
objectives, and a summary of topics for the course. A copy ‘of the educatronal goals,
“learning objectives, and course syllabus shall be made available to the California
Board of Aocountanoy upon request.

(2) Issue a certificate of completion to each lroensee upon sa‘rrsfactory comp!etron of
the course and retain records of licensees receiving certificates of completion for a
period of six years The amount of credit shall be drsplayed on the certificate of
completion and shall be calculated in aooordance with Section 88.2(b).

NOTE: Authority cited: Section 5027, Business and Professions Code, Reference:

Sections 5026 and 5027, Business and Professions Code.



88.2. Program Measurements.

(a) Live Presentation. '
In order to qualify as acceptable continuing education under Section 88(b) a live
presentation program must:
(1) Be measured in 50 minute class hours. A program must be at least one 50
minute class hour in length to be acceptable continuing education. For a program
composed of several segments in which individual segments are less than 50
minutes, the sum of the segments, in increments not less than 25 minutes, may be
added together to equal a full 50 minute class hour. For a program that is longer
than one 50 minute class hour, credit shall be granted for additional 25 minute
segments (one-half of a 50 minute class hour). Only class hours or the equivalent
(and not participant hours devoted to preparation or study time) will be used to
measure the hours of continuing education.
(2) Meet the provider requirements for live presentatnon under Section 88.1(a).
(b) Self-Study prior to January 23, 2004.
In order to qualify as acceptable continuing education under Section 88(c) a self-study
course must:
(1) Grant continuing education credit equal to the average compietion time if the self-
study course is interactive. An interactive self-study program is designed to use
interactive learning methodologies that simulate a classroom learning process by
employing software, other courseware, or technology-based systems that provide
significant ongoing interactive feedback to the participant regarding his or her
learning progress. These programs clearly define lesson objectives and manage the
participant through the learning process by (1) requiring frequent participant
response to questions that test for understanding of the material presented, (2)
provide evaluated feedback to incorrectly answered questions, and (3) reinforcement
feedback to correctly answered questions. Technology-based self-study courses do
not constitute interactive self-study courses unless they meet the criteria set forth
above.
(2) Grant continuing education credit equal to one half of the average completion
time if the self-study course is non-interactive. Any self-study course that does not
meet the above criteria interactive self-study program is deemed non-interactive.
(3) Require a passing score on a test given at the conclusion of the course.
(4) Meet the provider requirements for self-study under Section 88.1(b).
(c) Self-Study on or after January 23, 2004.
In order to qualify as acceptable continuing education under Section 88(c), any self-
study course completed on or after January 23, 2004 whether in electronic or paper text
format must:
(1) Grant continuing education credit equal to the average completion time if the self-
study course is designed to use learning methodologies that simulate a classroom
learning process by employing significant ongoing interactive feedback to the
participant regarding his or her learning progress. These courses clearly define
lesson objectives and manage the participant through the learning process by (A)
requiring frequent participant response to questions that test for understanding of the
material presented, (B) provide evaluated feedback to incorrectly answered



questions, and (C) reinforcement feedback to correctly answered questions.
Evaluated feedback means a response specific to each incorrect answer to the
study questions that explains why the particular answer is wrong, ‘as-each one is
likely to be wrong for a different reason. Reinforcement feedback means a response
to the correct answer of the study questions that restates and explains why the
‘answer selected was correct. :

(2) Require a passing score on a‘test given at the conclusion of the course.

(3) Meet the provider requirements for self-study under Section 88.1(b).

NOTE: Authority cited: Section 5027, Business. and Professions Code. Reference:
Sections 5026 and 5027, Business and Professions Code.

89. Control and Reporting.

(a) Upon renewal, a licensee who is required, pursuant to Section ‘87, to obtain
continuing education must provide a written statement, signed under:penalty of perjury,
certifying that the requisite number of continuing education hours has been obtained.
The licensee shall disclose-the following information concerning Courses or programs

claimed ‘as qualifying continuing education: -
(1) Course title or description
(2) Date of completion - o : S
(3) Name of-school, firm or organization providing the course or program
(4) Method of study, i.e., whether course or program is self-study or live presentation

(5) Numbers of hours earned. =~ =7~

. (b) If credit is claimed for completing “fth.e"eight-hourp'r.dfess”idnaltcondu,ct and ethics
course specified in Section 87.7; a licensee shall obtain andretain for six years after:
renewal of his-or her license, a certificate .of completion or-its equivalent disclosing the
following information; e : R R T A e AT

(1)’ Name of licensee

(2) Course title A - - ~

(3) Board-issued approval number forthe professional conduct and -ethics ‘course

completed by the licensee S R L

(4) School, firm or organization providing the course

(5) Date of completion. : .

(c) If continuing education credit for attending a continuing education course is
claimed, the licensee shall obtain.and retain for four years after renewal a certificate of
completion or its equivalent disclosing the following information:

(1) Name of licensee in attendance

(2) School, firm or organization conducting course

(3) Location of course attended

(4) Title of course or description of content _

(5) Dates of attendance except when the licensee attended a course for academic

credit given by a college, university, or other institution of higher learning accredited

by an association recognized by the Secretary of the United States Department of

10



Education, in which case the applicant may provide evidence of a grade of pass or

“credit” to satisfy this requirement. '

(6) Number of hours of actual attendance except when the licensee attended a _

course for academic credit given by a college, university, or other institution of higher

learning accredited by an association recognized by the Secretary of the United

States Department of Education, in which case the applicant may provide evidence

of a grade of pass or “credit” to satisfy this requirement.

(d) If continuing education credit is claimed for completing a self-study course, the
licensee shall obtain and retain for four years after renewal a Certlﬂcate of completion of
its equivalent disclosing the following information: :

(1) Name of licensee taking the course
(2) School, firm, or organization providing the course
(3) Title of course or description of contents
(4) Date of completion
(5) Number of hours of continued education credit granted for completing the course.
(e) If credit as an instructor, discussion leader, or speaker is claimed, the licensee
shall retain for four years after renewal the following information:

) School, firm or organization providing course
) Location of course presented
) Title of the course or description of content
) Course outline '
) Dates and evidence of presentation
) Number of hours of actual preparation time and presentation time.

(f) If credit is claimed for writing continuing education instructional materials, the
following information shall be maintained for four years after renewal:

(1) Name of the course provider or publisher
2) Title of the course and a description of the instructional materials
) Date of completion of the instructional materials or publication date

A copy of the instructional materials
Hours claimed.

3
4
5
e
|

(1
(2
(3
4
(5
(6

(
(3
(4)
(5)
(g) If credit for published articles and books is claimed, the following information
shall be maintained for four years after renewal:

) Name and address of publisher

) Title of publication

) Brief description

) Date(s) of publication

) Copy of publication

) Hours claimed

(h) If credit for writing questions for the Uniform CPA Examination is claimed, the
licensee shall obtain and retain for four years after renewal a letter or other statement
from the American Institute of Certified Public Accountants documenting the licensee’s
participation and the number of hours of continuing education credit the licensee has
received.
(i) The Board will solicit and verify such information on a test basis. If a licensee is

found to have a deficiency, the licensee shall be so notified. Upon request, the licensee
may be granted a reasonable period of time in which to correct the deficiency.

(1
(2
(3
(4
(5
(6
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() A licensee who is determined by the Board at renewal not to have completed the
required number of hours of qualifying continuing education shall be required to make
up any deficiency. ‘A licensee who is required to make up a deficiency shall be ineligible
for active status license renewal or conversion to active status pursuant to Section 87.1
until such time as documentation to support the required hours of continuing education
for license renewal has been submitted and approved by the Board. .

(k) A licensee's willful making of any false or misleading statement, in ertmg,
regarding his or her continuing education shall constitute cause for disciplinary action
pursuant to section 5100(f) of the Accountancy Act.

NOTE: Authority cited: Section 5027, Business and Professions Code. Reference:
Section 5027, Business and Professions Code.

89.1. Reports

(a) For purposes of monitoring. and promotmg oomphance Wlth apphoable accountlng
principals and reporting standards, the Report Quality Monitoring Committee may.
require licensees, selected on the basis of a statistical sampling or-upon referral from
another committee of the Board, to supply copies of selected financial reports they have
issued during the previous two years. This requirement applies to any licensee who
had primary responsibility for, and authority to sign, at least-one financial report that was
issued during the previous two years. The financial report or reports to be submitted
shall be selected by the responding licensee and shall reﬂeot the. hlghest level of service
rendered by such licensee during the’ perrod S : :

For purposes of this regulation, financial: report shali mean .

(1) the licensee’s reportissued as the resultof an engagement covered by generally
accepted auditing :standards or:government audltlng standards (audit), or standards
for accounting and review services (compilation or rewew) or attestatron standards

(attest-engagements), S

(2) accompanymg financial statements-or other chent assertlon

(3) accompanying footnotes, and

(4) supplementary financial data if any.

(b) Willful failure or refusal of a licensee to comply wnth the Board S ertten request
for a copy of financial report(s), within 30 calendar days of the licensee’s. receipt of that
request, constitutes a violation of Section 5100(f) of the Accountancy Act.

- NOTE: Authority cited: Sections 5010 and 5018, Business and Pro'fessions Code.
Reference: Sections 5010 and 5018, Business and Professions Code.

90. Exceptions and Extensions.

(a) A renewal applicant may be granted either an extension of time to complete
continuing education requirements or an exception from continuing education

12



requirements. Extensions or exceptions may be granted by the Board for the following
causes:

(1) Reasons of health, certified by a medical doctor, which prevent compliance by

the licensee;

(2) Service of the licensee on extended active duty with the Armed Forces of the

United States;

(3) Other good cause.

(b) No extension or exception shall be made solely because of age.

(c) Willful failure of a licensee to complete applicable continuing education within a
specified extension of time shall constitute cause for disciplinary action pursuant to .
section 5100 (g) of the Accountancy Act.

(d) A renewal applicant who has met the requirement of Section 87 (a) and becomes
subject to continuing education pursuant to Section 87(b), (c), or (d) during the last 6
months of a two-year license renewal period shall be granted, upon request, an
extension of time of up to 6 months in which to complete the continuing education
required by Section 87(b), (c), or (d). Continuing education completed pursuant to this
extension shall be part of the 80 hours of continuing education required under Section
87(a) for the next two-year renewal period. However, it shall not be part of the 24 hours
of continuing education required under Section 87(b) or (c) or the 8 hours of continuing
education required under Section 87(d) for the next two-year renewal period.

NOTE: Authority cited: Section 5027, Business and Professions Code. Reference:
Sections 5028 and 5100 (g), Business and Professions Code.
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Attachment 3

Web casts are becoming a popular way to earn CPE credit. The
convenience of staying in your office for the presentation and not
incurring any travel costs is very appealing to practitioners. The
Education Foundation is now offering Web casts through two partner
companies: Accounting Continuing Professional Education Network
(ACPEN) and LearnLive Technologies (LearnLive).

"

|

4

> What are Web Casts?

Web casts are CPE programs broadcast over the Web. They are considered a
"live" delivery format--not self-study. Typically, each Web cast presentation
includes the following:

e Course materials which can be downloaded from the Web before the
course

o A live "audio/video"” presentatlon on the Web with coordinatmg
PowerPoint slides

» A mechanism to submit questions to the speaker during the presentation
e An interactive component to verify your attendance (such as polling or
exercises)

* An online certificate of attendance

Web Cast programs are a NASBA-approved delivery format. All participants
receive a certificate of attendance following the session.

Please note: These web casts are completely administered and presented by
outside vendors. All technical support, customer service, and CPE records
are provided by them. '

= Upcammg Web Casts | | |

11/16/05 [Tax Update and Planning Conference - Day 1 |
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